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UBND THI XA QUANG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
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S6: 712/PGDDT-CMTH Qudng Yén, ngay 10 thang 9 ndam 2021

VIv xa@y dung video bai giang
hé tro hoc sinh hoc tap

Kinh giri: Cac truong c6 cap Tiéu hoc trong thi xa

Thuc hién cong vin sd 2443/SGDPT-GDPT ngay 31/8/2021 cua S Giéo
duc va Dao tao (GDDT) vé viéc xay dung video bai giang hd trg hoc sinh hoc tap,
Phong GDPDT trién khai viéc xay dung cac video bai giang hd trg hoc sinh tu hoc,
cu thé nhu sau:

1. Noi dung va hinh thirc ciaa video bai giang

1.1. Cac don vi thuc hién xay dung cac bai giang mén Tiéng Viét dbi véi 16p
1 (sau day goi chung la bai giang) cua gido vién theo phéan cong cua tung chu
dé/bai hoc/tiét hoc (sau day goi chung 1 bai hoc) dudi dang video (phan céng chi
tiet tai Phu luc 1 dinh kem).

1.2. Mdi bai hoc cd thé dugc xay dung thanh 01 (mot) hay nhiéu video bai
giang, dam bao yéu cau vé thoi lugng, dinh dang, chat luong video (yéu cau i
thugt video tai Phu luc 2).

1.3. Van dung hinh thac sinh hoat t6/nhém chuyén mén theo huéng nghién
ctru bai hoc dé thyuc hién quy trinh, xay dung noi dung video bai giang (hwéng dan
cu thé tai Phuy luc 3).

1.4. TOy thudc vao diéu kién co s& vat chat, ha tang cong nghé théng tin,
trang thiét bi cua timg don vi, ca nhan gi4o vién dé trién khai xay dung cac video
bai giang (may quay chuyén dung, dién thoai ca nhan, may tinh bang,...). Truong
Tiéu hoc Ngb Quyén (don vi dugc thu huéng Du an Phong hoc thdng minh) phéat
huy tbi da, cong ning, khai thac st dung hiéu qua cac thiét bi, phan mém phong
hoc nham phét huy hiéu qua viéc xay dung video bai giang.

1.5. Ngoai noi dung di duoc phan cong, khuyén khich cac don vi ¢d thé tap
hop video bai giang tir cac nguon khéac va giri vao kho dit liéu cia don vi dé hoc
sinh ¢6 nhiéu lya chon hon khi tu hoc, gido vién dugc hoc tap, chia sé kinh
nghiém trong qua trinh thuc hién xay dung, thiét ké video bai giang.

2. Cach thwrc va thoi han giri cac video bai giang

Céc don vi gui cac video bai giang vé Phong GDDT theo dia chi:

https://drive.google.com/drive/folders/1LisPWpK6gad Axv3AInMg2PRKfwN
bYMTW?usp=sharing

(can phai dat tén file video diing theo quy dinh trong huéng dan gui kém, han
cudi viéc gui san pham thudc noi dung trwéc ngay 10/10/2021).



https://drive.google.com/drive/folders/1LisfWpK6qadAxv3AInMg2PRKfwNbYMTW?usp=sharing
https://drive.google.com/drive/folders/1LisfWpK6qadAxv3AInMg2PRKfwNbYMTW?usp=sharing

3. Chia sé va sir dung cac video bai giang

Can ct vao tinh hinh thyuc té, diéu kién vé ha ting céng nghé thong tin cua
don vi va cta gia dinh hoc sinh, cac don vi lya chon phuong 4an phi hop dé cung
cap céac video bai giang dén nguoi hoc, c6 thé sir dung truc tuyén qua mang
Internet: Pang tai trén cong thong tin dién tu; gui email; cap nhat trén hé thong
LMS; chia sé qua mang x& héi (zalo, facebook, youtube,...); truc tuyén qua mang
noi bd (mang LAN) hoic luu dia CD, DVD, thé nhé USB dé ngudi hoc ¢6 thé chu
dong hoc trong diéu kién khong thé két néi mang, ...

4. Té chikc thuc hién

4.1. Phong Giao duc va Dao tao

- Phong Giéo duc pho thdng chi dao, hudng dan xay dung, tap hop, luu trir va
quan li c&c video bai giang thanh kho dir liéu dung chung cho toan nganh, chia sé
thdng qua email ctia cac don vi. T6 chic tap huan cho cac don vi khai thac, st dung.

- Phan cong dong chi Nguyén Quéc Tuan - Chuyén vién phu trach Céng
nghé thdng tin phéi hop véi bo phan chuyén mon Tiéu hoc quan ly, kiém tra giam
sat viéc sir dung nguon video bai giang, dong thoi huéng dan, hd trg cac nha
truong trong qua trinh trién khai, thuc hién.

4.2. Céc trong c6 cap Tiéu hoc

- Hiéu truéng cac truong hoc chiu trach nhiém to chac tham dinh vé chat
lwong, noi dung bai giang, phé duyét va lua chon cac video bai giang phu hop dé
st dung.

- Phén cdng giao vién phu trach kho dit liéu video bai giang cua don vi (nha
trirong nhdp Danh sach Phy luc 04 gi#i vé bg phan Chuyén mdn Tiéu hoc, dia chi:
cmth.qy.quangninh@moet.edu.vn #ruroc 10/10/2021).

- Hang nam, trong qué trinh trién khai st dung cac don vi c6 thé chu dong
xem xét dé bo sung hoidc thay thé cac video c6 chat lwgng hon vao kho dit liéu
dung chung.

Phong GDDT yéu cau cac don vi khan truong thuc hién. Trong qué trinh thuc
hién, néu c6 vuéng mic, dé nghi cac don vi béo céo vé Phong GDDT dé duoc
huéng dan./.
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Phuy luc 2: Tiéu chuan ki thujt cia video bai giang
(Kem theo Cong van so 7T12IPGDBDT-CMTH cua Phong GDBT ngay 10/9/2021)
MJi bai hoc c6 thé duoc xay dung thanh mot hay nhiéu video bai giang, dam
bao y&u cau vé thoi luong, dinh dang, chat luong video. Pam bao cac quy dinh sau:
1. Theoi lwong video bai giang: tir 15-20 phdt.
2. Khung hinh: Khung hinh ti I¢ 16:9, man hinh quay ngang (goc quay ngang).
3. Pinh dang file: mp4.
4. P phan giai: Video HD c6 d6 phan giai téi thiéu 1280 x 720 (720p) hoac 1920
x 1080 (1080p, Full HD).
5. Quy wdére dit tén: yéu cau tuan thu ding cach file video bai giang duoc dat tén
theo quy uéc sau.
lop_tenmon_[tenchuong/unit]_[tenbosach]_sttbaihoc_tenbai_stt2_tentruong.huyen

Giai thich cach dat tén:
+ lop: Tén l6p, vidu: Lop 1/Lop 6
+ tenmon: Tén modn hoc, vi du: Toan1/Toan6.

+ [tenchuong/unit]: Tén cua chuong hodc unit (mon ngoai ngi), phan ki hiéu
trong dau [ ] co thé co hoac khong (tuy theo mon hoc). Vi du: Chuong 1.

+ [tenbosach]: Tén cta bo sach ma don vi sir dung. Vi du: sachcanhdieu.
Cach dat tén bo sach: Sach Cénh dicu-sachcanhdieu; Sach Ket ndi tri thuc va
cudc song - sachkntt; Sach Chan troi sang tao — sachctst; ...
+ sttbaihoc: S6 thir tu cua bai hoc. Vi du: Bai 1.
+ tenbai: Tén bai hoc. Vi du: Cac so den 10 hoac Tap hop.
+ stt2: Bai hoc duoc chia thanh nhicu video bai giang, méi video dugc danh sb tu
nhién lién tiép bai stt2 tir 1 dén hét (video cudi). Vi du: Tap hop_1; Tap hop_2; ...
+ tentruong.huyen: Tén truong/don vi va huyén (TX, TP) c6 video bai giang gui
vée So GDDT, chi dat tén huyén, khéng cO6 phén loai. Vi du:
thpthoangquocviet.dongtrieu; thcshucdong.binhlieu; thlytutrong.mongcai.
6. Mét s6 hinh thirc quay video bai giang phé bién
a. Quay bai giang trén man hinh may tinh
Quay bai giang trén man hinh 1a mét hinh thac truyén tai kién thie don gian
va truc quan. Dung hinh thie nay dé huéng dan cac thao tac trén may tinh, huéng
dan st dung phan mém, bai giang noi dung ly thuyét bang cach trinh chiéu cac
slide, thao tac trén may tinh...str dung c4c nén tang I6n nhu: Powerpoint 2020,
Office365, Camtasia, obs....
b. Quay bai giang goc nhin tir trén xudng
Hinh thac ndy phé bién dé hudng dan chita bai, huéng dan tinh toén, viét, vé,
cac thao téc tay, ...

c. Quay bai giang trén bang



Hinh thirc ndy tao cam giac cho ngudi hoc nhu dang hoc tryuc tiép trén 1op.
D& thyc hién, cam giac than quen véi thay cd gido, yéu cau phai c6 bang viét.

d. Quay bai giang online hon hop

Hinh thtc nay phdi hop cac phuong thic thé hién ndi dung lai voi nhau theo
mét kich ban di duoc chuan bj trudc. Pa dang phuong thirc sang tao noi dung,
linh hoat dap tng cac loai bai giang tir ly thuyét dén thuc hanh, tao su quan st
truc quan cho ngudi hoc, tong hop kién thie tot.

7. Hinh thitc phan mé dau caa video

SO GDDT QUANG NINH/PHONG GDDT ...
TRUONG ....

TEN BAI HOC
[Phan/Tiét ...]

Giao vién thyc hién: ho va tén gido vién
Thang — nam (xay dyng video)




Phu luc 3
Quy dinh vé xay dung kich ban va quay video bai giang
(Kém theo Céng van so T12/PGDPT-CMTH cua Phong GDBT ngay 10/9/2021)

Cac don vi van dung hinh thic sinh hoat t6/nhém chuy&n mén theo hinh thic
nghién ctu bai hoc dé thuc hién san xuét video bai giang, cac budc nhu sau:

Buéc 1: Phan cong nhiém vu

Phan cdng thuc hién: Nguoi chi tri, giao nhiém vu cu thé gi4o vién thiét ké
bai giang, giao vién giang bai, gido vién ra soat ndi dung, giao vién phu trach ky
thuat (bién tap xu ly, giri video bai giang), chia sé dén hoc sinh.

Buwéc 2: Xay dwng kich ban video bai giang.

T6 chuyén mdn tién hanh cic hoat dong sau dé xay dung kich ban cho video
bai giang:

- Xac dinh noéi dung bai hoc can thuc hién video (néi dung hoc tap theo
chuong trinh hién hanh d6i voi tirng khéi 16p, khong cd noi dung da duoc giam tai
theo quy dinh).

- Xac dinh trong tdm kién thic, trinh tu cac hoat dong hoc tap, phan b thoi
luong cho cac hoat dong hoc tap.

- Lua chon hoc lidu dé xay dung cac hoat dong cua bai hoc.

Cung théng nhat kich ban video bai giang.

- Viét kich ban chi tiét cua bai hoc. Xay dung bai hoc noi dung chi tiét dé
trinh bay bai hoc, nén thiét ké trén phan mém trinh chiéu (powerpoint, google
slide, Impress Openoffice).

- Day thir (c6 thé chay thir trén slide bai giang, hinh thic online - khuyén
khich - hoac tryc tiép)

- Kiém tra, nhan xét va chinh sua.

Buwéc 3: Xay dwng kich ban video va quay video.

Khi xay dung kich ban cho mét video bai giang can dam bao duoc noi dung
cua video va c6 ké hoach cu thé. Khi giang can c6 nhiing hoat dong tuong tac voi
hoc sinh (cac em ghi phan nay vao vo, cac em doc tai lidu/sgk, cac em 1am bai tap
nay trong bao nhiéu phat, ...), ddng thoi can tranh tinh trang trinh bay dai dong,
khong tap trung vao ndi dung trong tam.

Kich ban cho video bai giang ciing s& c6 3 phan ma video, than video, két
video.



> Phin mé dau video

Tai phan m& dau video, tap trung vao phan khai quat chung va cau tric noi
dung s€ duoc trinh bay.

Théng tin vé bai hoc, gi4o vién, yéu cau ddi véi hoc sinh.
Gidi thiéu noi dung tong quan cua bai giang.
Céc khai niém cd trong bai giang.
Cac van dé sé duoc thao luan trong bai giang.
Dan cac vi du tir thuc té dé dan vao khai niém va ly thuyét.
> Phan than video
Tai phan nay, tap trung vao noi dung chinh cua bai hoc: Giai thich cac khai
niém, dinh nghia; Pua ra vi du minh hoa, hinh anh, video...; truong hop mé rong;
bai tap, giai bai tip mau; ting cuong cac hoat dong twong tac qua cic form, test,..
> Phan két video
Can nhan manh noi dung trong tdm cua bai giang; hudng dan hoc tap rd rang,
161 nhan; nhiac nhd doc sach, 1am bai tap; néu cau nop bai tap; dé lai binh luan; trao
d6i vai gido vién qua tin nhan riéng, dia chi website, link bai tap....

Goi y so' d0 kich ban ciia mdt video bai gidng:

VS —
Mo M Than Két
video video video
L Vi du 2: hinh anh, video..
L Gioi thiéu chu gé — N&i dung2
Gidi thiéu ban than Vi du 1: hinh anh, video.. Qutro
Intro Néi dung 1 Téng két noi dung

Buwéc 4: Quay video bai giang

Thuc hién quay bai giang theo kich ban di xay dung, géc may ngang, co6 thé
khong can quay lién tuc. Khi ta bit tay vao xay dung mot kich ban, can tu duy
duoc vi tri nao nén chén hinh minh hoa, chd nao can tap trung, chd nao can nghiém
tc, chd nao cin hai hudce, di dom, chd nao dé kiém tra xem hoc sinh c6 xem video
khong va con nhiéu hoat dong dé thay cd c6 thé séng tao.

Budéc 5: Bién tap video bai giang

Buwéc 6: Xem lai ngi dung video

Ghi ghép can than vi tri can chinh stra, noi dung can chinh sta. Thyuc hién
chinh sira video 1an cudi cung.

Bwéc 6: Xuit video, diit tén ding quy dinh, giri video bai giang



Phu luc 4

Danh sach can bg, gido vién phu trach xay dwng quay video bai giang
(Kém theo Céng vain sé6 T12/[PGDPT-CMTH cua Phong GDAT ngay 10/9/2021

Stt

Ho va tén

Chacvu | Dién thogi

Email

Nhiégm vu

Danh sach nay gém ... nguoi./

Thi truwéng don vi
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