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PHONG GIAO DUC VA PAO TAO Doc 1ap - Tw do - Hanh phic
Sb: 1868 /QD-PGDPT Qudng Yén, ngay 02 thang 11 nam 2022
QUYET PINH

V& viéc phéan cong nhiém vu ciia Truéng phong
va cac Pho Truong phong

TRUONG PHONG GIAO DUC VA PAO TAO THI XA QUANG YEN

Can cit Quyét dinh s6 04/2020/0D-UBND ngay 26/11/2020 cua Uy ban
nhdn dan thi xd Qudang Yén vé viéc quy dinh chirc nang, nhiém vy, quyén han cia
Phong Gido duc va Dao tao thi xa Quang Yén, tinh Qudng Ninh,

Can cir Quyét dinh s6 22/0P-UBND ngay 01/02/2021 ciia Phong Gido duc
va Dao tao thi xa vé viéc ban hanh Quy ché lam viéc ciia co quan Phong Gido duc
va Pao tao thi Xa;

Can cir Quyét dinh s6 6828/QD-UBND ngay 30/9/2022 ctia Uy ban nhain
dan thi xd Qudng Yén vé viéc diéu déng va bé nhiém chirc vu Ph6 Truéng phong
Giao duc va Dao tao thi xa.

QUYET PINH:

Piéu 1. Phan cong nhiém vy d6i v4i Trudng phong va cac Pho Truong phong
co quan Phong Gido duc va Pao tao thi xa nhu sau:

1. Truéng phong - Ba Nguyén Thi Thay:

- La Thu trudng co quan, 1anh dao, chi dao, quan 1y va diéu hanh hoat dong
chung cua Phong Giao duc va Dao tao. Piéu hanh ngan sach gido duc dugc cap
tham quyén phé duyét.

- Chi dao cong tac tham muu, xay dung chién lugc, quy hoach, ké hoach
phat trién gido duc va dao tao. Truc tiép phu trach cong tac tai chinh; co sé vat chat
va thiét bi truong hoc; cai cach hanh chinh; td chtrc can bd; an ninh chinh tri noi
bd; bao vé bi mat nha nudc; tong hop, thi dua; kiém tra, giai quyét don thu khiéu
nai, to cao; cong tac phong, chéng tham nhting; thuc hién dan chua 6 co sé.

- Chi dao cong tac pho cap gido duc, x6a mu chit; kiém dinh chat luong gido
duc, xay dung trudng chuin Qudc gia cua toan nganh.

- Chu tich Hoi ddng Thi dua - Khen thuong nganh Gido duc; chu tai khoan
cua Phong Gido duc va bao tao.

- Truéng ban bién tap Cong thong tin dién tir Phong Gido duc va Pao tao;
Chiu trach nhiém cung cép thong tin va phat ngon trudc cac co quan va bao chi.

- Phy trach cong tac phéi hop véi voi cac co quan, don vi: Cac co quan trong
khéi Noi chinh, Co quan T6 chire - Néi vu, Co quan Uy ban Kiém tra - Thanh tra,
Vin phong Thi uy, Phong Tai chinh - Ké hoach, Phong Quan 1y d6 thi, Phong Tai
nguyén va Moi truong, Ban Quan 1y du 4n cong trinh, Trung tdm phat trién Quy
dat, Kho bac Nha nudc thi xi Quang Yén, Van phong HDND va UBND thi x4,
Hoi Khuyén hoc, Uy ban nhan dan cac x& phuong.

- Thyc hién cac nhiém vu khac theo su phan cong cua ij ban nhan dan thi
x4, Chu tich Uy ban nhan dén thi x4.



2. Cac Phé Trwong phong:

2.1. Ong Nguyén Minh Hoan:

- Chi dao, phu trach cac hoat dong chuyén mon cua cép hoc Tiéu hoc, THCS.
Quan ly céc hoat dong cua cép hoc dugc giao phu trach: Hoat dong day hoc; boi
dudng chuyén mon, nghiép vu cho can bd quan 1y, gido vién, nhan vién; t6 chirc
cac 16p hoc ban trt; hoat dong day thém hoc thém; cac cudc thi, cac phong trao thi
dua cuia cac cép hoc; cong tac hoc sinh gidi cac moén van hoa; nghien ctru khoa hoc;
cong tac pho cap gido duc - x6a mu chi; kiém dinh chat luong gido duc, xay dung
truong chuan Quéc gia, xdy dung truong trong diém chat luong cua Tiéu hoc,
THCS.... cong tac phan ludng hoc sinh sau tot nghiép trung hoc co so; cac cudc
thi khoa h()c k¥ thuat, sang tao Thanh - Thiéu nién nhi ddng toan nganh.

- Gitip Trudng phong ra soat, tong hop nhu cau, hiéu qua sir dung co sd vt
chat, thiét bi day hoc toan nganh.

- Thuc hién tiép nhan, thim dinh, phé duyét cac tha tuc hanh chinh thudc
linh vuc gido duc tai Trung tdm hanh chinh cong thi xa.

- Phu trach quan ly nha nuoc hoat dong cua cac Trung tam Ngoai ngir, Trung
tam Tin hoc, K¥ nang song duoc cap phép hoat dong; cac truong THPT trén dia ban.

- Chi dao viéc téng hop bao céo két qua thyc hién nl,liém vu; ké hoach va
lich cong tac phuc vu hoi nghi giao ban hang thang. Giai quyet don thu c6 ndi dung
lién quan dén cap Tiéu hoc, THCS khi dugc Trudng phong phan cong.

- Phu trach cong tac phdi hop voi cac co quan, don vi: Uy ban Mit tran T
quoc thi xa, Thi Boan, Phong kinh t€, Uy ban nhan dan cac x&, phuong.

- Phét ngdn trudc cac co quan, truyén thong - bao chi va thuc hién mot sb
nhiém vu khac khi dugc Truéng phong phan coéng, Gy quyén.

2.2. Ba Nguyén Thi Thity Hong:

- Chi dao, phu trach cac hoat dong chuyén moén ctia cép hoc Mam non. Quan
1y hoat dong cua cép hoc dugc giao phu trach: Hoat dong day hoc; viéc boi dudng
chuy&n mén, nghiép vu cho can bd quan 1y, gido vién, nhan vién; viéc to chirc cac
16p hoc ban tr; cong tac pho cap giao dyc-x6a mu chir; kiém dinh chat lugng gido

duc, xay dung truong chuan Quéc gia, xay dung truong trong dlem chét luong cia
cap Mam non, to chirc cac cudc thi, cac phong trio thi dua cua cap hoc.

- Phuy trach cong tac gido duc tu tudng chinh tri, gido duc phép luat, cong tac
hoc sinh, sinh vién; nhiém vu Gido duc thuong xuyén toan nganh; linh vuc thé duc
thé thao, y té; cac cudc van dong cua Pang, Nha nudc va cia nganh Gido duc va
bao tao.

- Phu trach linh vuc Cong nghé thong tin; cong tac Van phong cua Co quan
va cong tac khoa gio, dan van.

- Ph6 Truéng ban bién tap Cong thong tin dién tir Phong Gido duc va Dao
tao; duyét tin bai dua Ién trang thong tin dién tr ctia Phong.

- Giai quyét don thu c6 ndi dung lién quan dén cdp Mam non khi dugc
Truong phong phan cong.



3

- Truéng ban “Vi sy tien bo phu nit” nganh Giao duc va DPao tao thi xa
Quang Yén.

- Phéi hop cong tac v6i cac co quan, don vi: Lién doan Lao dong thi x&; Hoi
chir thap do; Hoi phu nit; Trung tdm Gido duc nghé nghiép va Gido duc thudong
xuyén thi xi; Phong Y té, Phong Lao dong - Thuong binh va xa hoi, Phong Vin
hoa va Théng tin, Trung tdm Truyén théng va Van hoa, Vién thong, Buu dién,
Trung tdm Hanh chinh c6ng, Ban Quan ly Di tich lich st Quéc gia dac biét Bach
Ping, cac Trung tim hoc tap cong ddng, Uy ban nhan dan cac x& phuong.

- Thay mat Tru:0'ng phong khi dugc Truong phong uy quyén (diéu hanh cong
viée, phdt ngén véi cdce co quan, truyén thong - béo chi,...). Thuc hién cic nhiém
vu khac khi dugc Trudng phong phéan cong.

Dleu 2. Quyét dinh c6 hiéu luc ké tir ngdy ky ban hanh va thay thé Quyet
dinh s6 1206/QD-PGDDT ngay 12/7/2021 ctia Phong Gido duc va Dao tao vé viéc
phan cong nhiém vu cua Trudng phong va cac Pho Truong phong. Trong qua trinh
thuc hién néu ¢ su thay doi, sé kip thoi diéu chinh, b6 sung cho phu hop.

Piéu 3. Cac ong (ba) co6 tén tai Piéu 1 chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhén: TRU6NG PHONG
- S6 GD&PT QN (B/c);

- TT.Thi uy; TT. UBND TX (B/c);
- Co quan TC-NV thi x3;

- UBND céc xa, phuong;

- Cac CSGD trén dia ban TX;

- CC,VC co quan PGD;

- Nhu Diéu 3;

- Luu: VT, TCCB (02).
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