UBND THI XA QUANG YEN CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Djc 1ap - Tw do - Hanh phiic
S6: 856 /QD-PGDDT Quang Yeén, ngay 08 thang 9 nam 2023
QUYET PINH

Vé viéc phan cong nhiém vu ciia Truéng phong
va cac Pho Trudéng phong

TRUONG PHONG GIAO DUC VA PAO TAO THI XA QUANG YEN

Can cir Quyét dinh sé 04/2020/0D-UBND ngay 26/11/2020 cua Uy ban
nhdn dan thi xd Qudng Yén vé viéc quy dinh chirc nang, nhiém vu, quyén han ciia
Phong Gido duc va Pao tao thi xa Quang Yén, tinh Quang Ninh,

Can cir Quyét dinh s6 22/0P-UBND ngay 01/02/2021 ciia Phong Gido duc
va Dao tao thi xa vé viéc ban hanh Quy ché lam viéc ciia co quan Phong Gido duc
va Dao tao thi xa;

Can cir Quyét dinh s6 11926/0P-UBND ngay 03/8/2023 ciia Uy ban nhdn
dan thi xd Qudng Yén vé viéc bé nhiém chirc vu Phé Truwong phong Gido duc va
Pao tao thi xa.

QUYET PINH:

Piéu 1. Phan cong nhiém vy dbi v6i Trudong phong va cac Pho Trudng phong
co quan Phong Gido duc va Pao tao thi xa nhu sau:

1. Truéng phong - Ba Nguyén Thi Thiy:

- La Thu trudng co quan, 1anh dao, chi dao, quan 1y va diéu hanh hoat dong
chung cua Phong Gi4o duc va Pao tao. Diéu hanh ngan sach gido duc dugc cp
thAm quyén phé duyét.

- Chi dao cong tac tham muu, xay dung chién luoc, quy hoach, ké hoach
phat trién gido duc va dao tao. Truc tiép phu trach cong tac tai chinh; co so vat chét
va thiét bi truong hoc; cai cach hanh chinh, quan 1y chat luong theo tiéu chuan ISO
9001:2015; t6 chirc can bd; an ninh chinh tri ndi bd; bao vé bi mat nha nuéc; téng
hop, thi dua; kiém tra, giai quyét don thu khiéu nai, t céo; cong tac phong, chong
tham nhiing; thuc hi¢n dan chu ¢ co so.

- Chu tich H61 déng Thi dua - Khen thuéng nganh Gido duc; chu tai khoan
cua Phong Gido duc va bPao tao.

- Chi dao cong tac phd cap gido duc, x6a mu chir; kiém dinh chat luong gido
duc, xay dung truong chuan Qudc gia cua toan nganh.

- Trudng Ban bién tap Céng thong tin dién tor Phong Gido duc va Pao tao;
Chiu trach nhiém cung cip thong tin va phat ngdn trudc cic co quan va bao chi.

- Phy trach cong tac phéi hop véi vai cac co quan, don vi: Cac co quan trong
khéi Noi chinh, Ban T6 chirc Thi iy, Phong Noi vu, Thanh tra thi x4, Vin phong
Thi ay, Phong Tai chinh - K& hoach, Phong Quan 1y d6 thi, Phong Tai nguyén va
Moi trudng, Ban Quén 1y dy an cong trinh, Trung tdm phat trién Quy dat, Kho bac
Nha nudce thi xa Quang Yén, Van phong HDND va UBND thi xa, Ho1 Khuyen hoc,
Uy ban nhén dan céc x3 phuong.

- Thyc hién cac nhiém vu khéc theo sy phan cong ciia Uy ban nhan dén thi
x4, Cht tich Uy ban nhan dan thj xa.



2. Cac Pho Truwong phong

2.1. Ba Nguyén Thi Thity Hong

- Chi dao, phu trach cac hoat dong chuyén mon cua cap hoc Mam non, Tiéu
hoc, quan 1y cac hoat dong ctia cip hoc dugc giao phu trach: Hoat dong day hoc;
bdi dudng chuyén mén, nghiép vu cho can bd quan 1y, gido vién, nhan vién; t6
chuc cac 16p hoc ban tr; hoat dong day thém hoc thém; cac cude thi, cac phong
trao thi dua ctia cac cap hoc; cong tac pho cap gido dyc - x6a mu chi; kiém dinh
chat luong gido duc, xay dung truong chuan Qudc gia cip hoc Mam non, Tiéu hoc.

- Phu trach cong tac gido duc tu tuong chinh tri, gido duc phap luat, cong tac
hoc sinh, sinh vién; nhiém vu gido duc thuong xuyén toan nganh; linh vuc thé duc
thé thao, y té; cac cudc van dong cua Pang, Nha nudc va cua nganh Gido duc va
bao tao.

- Phu trach linh vuc cong nghé thong tin; cong tac van phong cliia co quan
va cong tac khoa gido, dan van.

- Ph6 Trudng ban bién tap cong thong tin dién tor Phong Gido duc va Pao
tao; duyét tin bai dua lén trang thong tin di¢n tir cia Phong.

- Giai quyét don thu c6 ndi dung lién quan dén cidp Mam non, Tiéu hoc khi
dugc Truong phong phan cong.

- Gitup Trudng phong ra soat, tong hop nhu cau, hiéu qua sir dung co sd vt
chét, thiét bi day hoc toan nganh dbi véi cép hoc dugc phu trach.

- Trudéng ban “Vi su tién bo phu nit” nganh Gido duc va Pao tao thi xa
Quang Yeén.

- Phéi hop cong tac véi cac co quan, don vi: Mat tran To qudc thi x3, Lién
doan Lao dong thi xa; Hoi phu nir; Thi Poan; Hoi chit thap doé; Trung tdm Gido
duc nghé nghiép va Gido duc thuong xuyén thi xa; Phong Y té, Phong Lao dong -
Thuong binh va x3 hoi, Phong Vin hoa va Thong tin, Trung tim Truyén thong va
Vin hoéa, Vién thong, Buu dién, Trung tam Hanh chinh cong, Ban Quan 1y Di tich
lich str Qudc gia dic biét Bach Pang, cac Trung tim hoc tip cong dong; Uy ban
nhan dan cac xa, phuong.

- Phat ngon trude cac co quan, truyén thong - bao chi va thuc hién mot s6
nhiém vu khac khi dugce Truong phong phan cong, Gy quyén.

2.2. Ba Nguyén Thi Thin

- Chi dao, phu trach cac hoat dong chuyén modn cua cép hoc Trung hoc co
s0. Quan 1y hoat dong ctia cép hoc dugc giao phu trach: Hoat dong day hoc; viéc
boi dudng chuyén mén, nghiép vu cho can bd quan ly, giao vién, nhan vién; cong
tac pho cap gido dyc - x6a mu chi; kiém dinh chat luong gido duc, xay dung truong
chuan Qudc gia, xdy dung truong trong diém chat lugng cua cap Trung hoc co s6;
t6 chirc cac cudc thi, cac phong trao thi dua cta cap hoc; cong tac phan ludng hoc
sinh sau tot nghiép trung hoc co sd; cac cudc thi khoa hoc k¥ thuat, sdng tao thanh
- thiéu nién nhi dong toan nganh.

- Gitup Trudng phong ra soat, tong hop nhu cau, hiéu qua sir dung co sd vt
chét, thiét bi day hoc cua cép hoc Trung hoc co sé.



- Gitip Truéng phong giai quyét don thu ¢6 nodi dung lién quan dén cap Trung
hoc co s khi dugc phan cong.

- Phu trach cong tac phéi hop voi cic co quan, don vi: Phong Kinh té; Uy
ban nhan dan céc xa, phuong.

- Phat ngoén trude cac co quan, truyén thong - bao chi va thuc hién mat s6
nhiém vu khac khi duoc Truéng phong phan cong, iy quyén.

Dleu 2. Quyét dinh c6 hiéu luc ké tir ngay ky ban hanh va thay thé Quyet
dinh s6 1868/QD-PGDPT ngay 02/11/2022 ciia Phong Gido duc va Pao tao vé
viéc phan cong nhiém vu cua Trudng phong va cac Pho Trudng phong. Trong qua
trinh thuc hién néu c6 su thay doi, s& kip thoi diéu chinh, bd sung cho phu hop.

Piéu 3. Cac 6ng (ba) cb tén tai Piéu 1 chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhan: TRUONG PHONG
-S6 GD va bT;

- TT.TU, TT.HBND, TT. UBND;
- Cac co quan, don vi thudce thi x3;
- UBND céc xa, phuong;

- Cac CSGD trén dia ban thi xa;

- CC, VC co quan PGD;

- Nhu Diéu 3;

- Luu: VT (01).
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