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Coéng tac thang 11 nam 2023

Can c bao cdo sé 878/BC-PGD&PT ngay 3010/2023 cia Phong
GD&DT béo cao két qua cong tac thang 10 phuong huéng nhiém vy thang 11;
can ctr Thong bao sé 887/TB-PGD&DT ngay 31/10/2023 ctia Phong GD&PT
Thong bao Lich cong tac thang 11 nam 2023.

Thyuc hién nhiém vu cong tac thang 11, Hi¢u truéong Trudng Tiéu hoc
Nguyén Binh xay dung ké hoach cong tac thang 11 nam 2023 cua nha trudong
nhu sau:

|. PANH GIA CONG TAC THANG 11:
1. Cong tac pho cip, duy tri si so:

- Tong sT756 toan truong: 602 HS- 291 nir (Giam 3 HS so véi T9: Chuyén
di 4 HS va chuyén vé 1 HS 16p 2)

- Pam bao duy tri si s6 100%.

- Cap nhat kip thoi sb liéu hoc sinh chuyén di, chuyén dén trong s va
phan mém Smas.

- b4 trién khai diéu tra phd cap va nhap phan mém Phé cap gido duc - xoa
mu chir ndm 2023. Thuc hién in s6 phd cip ( tré sinh nim 2017) tir phdn mém
pho cép.

2. Cong tac chuyén mén

- Thuc hién tudn hoc diu tién tr tudn 5 dén tuan 8. Pam béo ding ké
hoach day hoc mon hoc va HDGD cua nha truong. Hoan thanh ké hoach day
boi cho hoc sinh khoi 16p 4 16p 4/1 va 4/2.

- Thuc hién cong tac soan - giang theo ding ké hoach gido duc va Quy
ché chuyén mon.

- Trién khai nghiém tuc tiét hoc va tiét doc tai thu vién theo thoi khoa
bi¢u da xay dung.

- T chitic 2 chuyén dé cép t6, 1 chuyén dé cép truong, tham gia day 1
tiet Tieng Vi€t 16p 4 tai chuyén dé cap Cum va tham gia du chuyén dé thi xa.

- T6 chirc thao giang: 20/27 tiét.
- X4y dung KH kiém tra dinh ky gitra HK 1 nim hoc 2023- 2024,
- T6 chirc Giao luu HSNK Toén, Tiéng viét, Tiéng Anh 345



3. Cong tac Doi:

- Duy tri nghiém tic cac né nép hoat dong. Thyc hién day du, nghiém tac
va cO hi€u qua cac phong trao cua truong, nganh cling nhu cua Hoi dong doi
phat dong.

- Giir gin vé sinh truong, 16p, vé sinh ca nhan c¢6 nhiéu tién bo.
- B6i ¢ do6 thuc hién nghi€ém tuc.
- Trién khai xay dung d6i tuyén truyén an toan giao thong & cac khoi
16p.
- Thyc hién c6 hiéu qua cac budi sinh hoat dudi co theo chu diém.
- Phéi hop nghiém tac voi nhan vién y té, GVCN tuyén truyén phong
chdng dich bénh, tuyén truyén sach vao cac budi chao cd dau tudn.
- T6 chtrc thanh cong Pai hoi Lién doi.
- Két nap 60 doi vién méi chao ming Ky niém 60 nim ngay thanh lap tinh
Quéang Ninh.
* Ton tai:
- Van con mét sd Hs quén sach, vo, do dung hoc tap khi dén 16p.
- Hién tugng nodi tuc chiri bay van dién ra & khdi 4, 5.
4. Cong tac tai chinh, chinh sach.
- Pam bao ché d6 chinh sach cho CBGVNV.
- Xay dung du todn ngan sach nam 2024.
- Thuc hién cong khai nguén chi cho mua sdm thiét bj day hoc 16p 234.
- T6 chirc Toa dam ki niém Ngay thanh lap Hoi LHPNVN 20/10.
5. Co sé vat chat — Thiét bi day hoc:

- Thuc hién ra soat mua sam thiét bi day hoc 16p 234 va thiét bi 16p 5 cho
nam hoc 2024- 2025.

- Lam nha dé xe cho hoc sinh va GV.
- Stra chita nho co s& vat chit ctia mot s6 16p hoc, nha vé sinh khu hiéu bo.

- Toéng sb luot sir dung thiét bi ctia GV trong thang 14 1086, trong d6 c6 4
luot tai phong hoc trai nghiém. (s6 lugt st dung ctia GVCN khoi 5 con it).

5. Cong tac y té, ban tru:

- Phdi hop tram y t& phudng Quang Yén to chirc kham stc khoé dinh ki
cho HS toan truong. T6 chire tuyén truyen phong chong bénh dau mat do (Long
ghep tiet SHDC tuan 5)

- Thyc hién quan li trong trua nghiém thc.

- Phdi hop cung Ban dai dién CMHS giam séat bép an ban tru.



6. COng tac thi dua va kiém tra

- Hoan thanh thi gido vién gioi cap truong. Két qua 27/27 d/c tham gia dat
danh hi¢u GVG truong.Hoan thanh dang ki thi dua nam hoc 2023 — 2024.

- Lap danh sach GV tham gia thi GV day gioi cip thi xd 6 d/c: Vii Phuong,
Bui Hung, Pinh Nga, Vi Trang, Nhung B, Bui Thuy.

- X4y dyng va thong qua Ké hoach kiém tra ndi bo trong nim hoc.

- Thuc hién ké hoach kiém tra ndi bo trong thang ddi véi cong tac quan li
cua 2 t0 truong chuyén mon, viéc thyc hién nhiém vu cua 4 GV (N’g Trang,
Hoan, Hang, Hai). Kiém tra viéc thuc hién nhiém vu ctia nhan vién thiét bi. Két
qua ki€ém tra c6 Thong bao riéng.

7. Cong ngh¢ thong tin

- Thyc hién dua tin bai vé cac hoat dong trong thang cua nha truong: Dai
hdi Lién d0i, cac tiét sinh hoat dudi co 1ong ghép cac chu diém theo ké hoach.

8. Cong tac hoc sinh, sinh vién

- Trién khai tap luyén, thi dau theo ké hoach HKPD cap trudng nim hoc
2023- 2024.
- Té chitc HDNK chu dé : An toan cho em ( Ki ning thoat hiém va phong
chong bat coc)
- HS tham gia thi ddu d4 cau thi xa: Giai Ba toan doan, 4 HS dat giai ba:
+ Hoang Nguyén Bing Di 5B: Giai ba doi nit va d6i nam nir
+ Nguyén Thi Tuyét Mai 5B: Giai ba Doi nir
+ L& Bao Nam 5C: Gidi ba d61 nam
+ Vi Hai Phong 5D; Giai ba d6i nam va déi nam nir
- Duy tri viéc lao dong hang tuan, vé sinh méi trudng trong khudn vién
nha trudong ludn sach dep. q
- Tham gia Cugc thi tim hi€éu “Quang Ninh 60 ndm xay dung va phat
trién”, chi bd t{) ChL;I'C sinh hoat Chi by v&i chu dé: “Khat vong xay dung mot
Quang Ninh ki€u mau giau dep, van minh, hién dai” .
B. KE HOACH CONG TAC THANG 11/2023

L. NHIEM VU TRONG TAM

- T6 chtic cac hoat dong ky ni¢ém 12 nam thanh 1ap thi xa Quang Yén
(25/11/2011-25/11/20223); ky niém 41 nam ngay Nha gido Viét Nam
(20/11/1982- 20/11/2023)

- Tlep tuc duy tri nén nép day va hoc; didy manh phong trao thi dua; ning
cao chét lugng cac hoat dong chuyén mén, nghiép vu; t6 chtc va tham gia cac
cudc giao luu, thi, hoi thi theo ké hoach.

- Khai mac HKPD cap trudong, chuan bi cac diéu kién tham gia cac mon thi
dau tai HKPPD cap thi xa.



II. NHIEM VU CU THE

1. Cong tac pho cap gido duc (PCGD):

Tiép tuc cap nhat s lidu trén phan mém Heé théng thong tin dién tir quan li
PCGD-XMC nam 2023;

- Cap nhat s6 liéu hoc sinh chuyén di, chuyén dén (néu o).

2. Hoat dong chuyén mon

- Hoan thanh viéc t6 chirc thao giang dot 1 chao mimg ngay Nha gido Viét
Nam.

- Kiém tra dinh ki GKI mén Toan, Tiéng Viét 16p 4,5 (3,10/11/2023).

- Tham, du HoO1 nghi tap huan, chuyén dé cap tinh tai Quang Yén vé viéc
nang cao chat luong day hoc mén Lich st va Dia 1y, Khoa hoc; Nang cao nang
lyc kiém tra danh gia hoc sinh theo Thong tu s6 27/2020/TT-BGDDT ngay
04/9/2020 cta Bo GDPT (BGH + Hung).

3. Cong tac Doi:
- Tiép tuc duy tri, thuc hién cac né nép hoat dong: Doi co do, on bai 15
phut dau gio, ATGT...
- Tiép tuc ting cudng cong tac tuyén truyén phong chong dich, kiém tra
cong tac vé€ sinh.
- Phat dong dot thi dua cao diém chao ming ngay Nha giao Viét Nam 20-
11 v6i cac ndi dung: Trang tri 16p hoc, thi dua gid hoc tdt, tudn hoc tbt.

- Chuén bj tot cac noi dung tham gia Hoi khoe Phu Pong cép truong, cp
thi xa.
- Tiép tuc t6 chirc cac budi sinh hoat dudi cd theo cha diém.
- Thyc hién day du, nghiém tac va c6 hiéu qua cac phong trao cua nganh
cling nhu cuia Ho1 dong do1 phat dong.
4. Cong tac ché @o chinh sach:
- Giai quyét kip thoi ché do chinh sach dbi v6i can bo, gido vién, nhan vién,
hoc sinh.
- Téong hop hd so nang bac luong thuong xuyén, nang phu cip thAm nién
giao vién quy 1V/2023.
- Hoan thién ho so nang luong trude thoi han cho cac dc Phuong, L.
5. Cong tac quan li tai san- thiét bi — co' s¢ vt chit, ban tru:
- Thyc hién nghiém tac cong tac tlep nhén, quan 1y, st dung tai san cong,
thiét bi day hoc duogc cap phat va tu mua sam.

- Chuén bi cac diéu kién can thiét dé tlep nhan ban giao thiét bi day hoc tbi
thiéu.
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- Thyc hién cac quy dinh dam bao an toan VSTP an ban tru; thuc hién quan
li trong trura nghiém tuc.

6. Cong tic y té:

- Tlep tuc tuyén truyén dén phu huynh, hoc sinh cac Cong van chi dao cua
cap trén vé viéc ting cudng phong, chdng dich bénh

- Chpan bi cac diéu klg:n phuc vu cong tac kiém tra cta doan kiém tra lién
nghanh d61 voi cong tac y teé.

7. Cong tac thi dua va kiém tra

- Phat dong phong trao thi dua lap thanh tich chao mung 41 nam ngay Nha
gido Viét Nam 20/11: Thao giang, van nghé¢, thé thao, trang tri 16p.

- Tham gia thi GVG cép thi xa: Hung, Phuong, Vii Trang, NhungB, Nga,
Bui Thuy.

- Kiém tra ndi bo:

+ Kiém tra viéc quan li, str dung tai san, thiét bi d6 dung cua gido vién (5
GV (Nhung B, Bui Thuy, Lién, Van, Nga).

+ Kiém tra cong tac thu vién (Vi Hién).

ot Kiém tra viéc ’thl_l’C hién cfmg khai chét lugng gido duc; cong khai Cég

diéu kién co so VélF chat, trang thi€t bi phuc vu day hoc va doi ngii; cong khai vé
thu chi tai chinh doi voi d/c Hiéu truong.

7. Cong nghé thong tin - truyén thong:

- Cap nhat kip thoi tin tic va cac hoat dong trén trang website cua nha
truong.

- Tiép tuc b6 sung tai liéu 1én thu vién truc tuyén.

- Tham gia tap huan BCD 35 cua thi xd (Huong, Bui Thay).

- Tuyén truyén An toan giao thong.

8. Cong tac hoc sinh, sinh vién

- Tiép tuc tuyén truyen dén phu huynh, hoc sinh ndi dung ctia cac Cong vin
chi dao ctia cdp trén vé viéc ting cuong phong, chdng dich bénh; cong tac phong
chong dudi nudc, an ninh trat ty, An toan giao thong... (thiec hién theo Cong van
s6 704/PGDPT-CMTHCS ngay 31/8/2023 ciia Phong Gido duc va Pado tao vé
viéc tang cuong cong tac bao dam trdt ty an toan giao thong; phong, chong tgi
pham va té nan xd hoi ndm hoc 2023-2024; Cong van so 853/PGD DPT-
CMTHCS ngay 20/10/2023 vé tang cuong trién khai cong tac bao dam an ninh
trt tw, ATGT nam 2023); t6 chirc cac hoat dong hudng tng Ngay Phap luat
nuéc Cong hoa xd hoi chi nghia Viét Nam ndm 2023 (theo Ké hoach sé
7718/KH-PGDDT ngay 26/9/2023 cua Phong Gido duc va Dao tao); tang cuong
cac giai phap giao dyc dao dirc, 161 song va nang cao y thirc chap hanh phap luat
cho hoc sinh (theo Cong van so 792/PGDPT-CMTHCS ngay 29/9/2023); Trién
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khai ?mcf)t s6 nhiém vu gido duc va dao tao va phat dong Cudc thi truc tuyén
“Tuoi tre hoc tap va lam theo tw twong, dao dirc, phong cach Ho Chi Minh™
nam 2023 (theo Cong van so 731 /PGDDT-CMTHCS ngay 12/9/2023); Tuyén
truyén huong img Cudc thi “Chung tay vi an toan giao thong” trén mang xa hoi
CVNet nam 2023 (theo Cong van 831/PGDDT-CMTHCS ngay 13/10/2023).

- Thyc hién nghiém tic Van ban chi dao s6 2555/UBND-NC ngdy
15/9/2023 vé vigc trién khai thuc hién Coéng dién s6 825/CD-TTg ngay
15/9/2023 cua Thu tuong Chinh phu vé tang cuong cong tac phong chdy, chira
chay.

- Tham gia va huong mg thiang hanh dong vi binh dang gidi va phong
ngura, img pho véi bao luc trén co sé gidi ndm 2023.

- Khai mac HKPPD cip truong.

- Thuc hién cac hoat dong khac theo chi dao cua UBND thi xa, UBND
phuong va Phong Gido dyc va Pao tao.

Yéu ciu Phé Hiéu trudng, cac td, cac bod phan li€én quan xay dung ké
hoach trién khai toan thé can by, gido vién, nhan vién nha truong nghiém tdc
trién khai thuc hién.

Noi nhgn: HIEU TRUONG
- CB,GV,NV (dé: t/hién); S
-Luu: VT /.
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Nguyén Thi Phwong Hoa
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LICH CONG TAC THANG 11/2023

(Kém theo Ké hoach s6 128/KH-THNB ngay 02/11/2023 ciia Truwong TH Nguyén Binh)

Th0’1 Noi dung cong viéc Ngwoi phu trach
gian
02/11 | P6n doan lién nganh kiém tra cong tac YT truong hoc | Chc
03/11 |Kiém tra dinh ki GKI Pho HT
Hop Hoi dong Hi¢u truong
04,05/11 | HS thi dién kinh tai HKPD thi xa Poan
04/11 | Tap huan BCP 35 Phoé HT, Bui Thay
06/11 | Tiép nhan mil bao hiém do cong ty Honda tang cho Ph6 HT
HS Iop 1
07,08/11 | Tham gia chuyén dé cép tinh Pho HT, Hung
10/11 | Kiém tra dinh ki GK1 Pho HT
Hop t6 chuyén mén TTCM
13/11 | SHDC chu diém ATGT- ting mii BH cho HS 16p 1 TPT
14/11 | Tong duyét HKPD Hiéu trudng
15/11 | Hoi khoe PP cap trudng Hiéu trudng
16/11 | Hoan thanh chuong trinh bdi dudng chuyén dbi sb Pho HT
20/11 | Ki niém ngay Nha gido Viét Nam Hiéu truéng
24-30/11 | Ki€m tra ndi bo Pho HT
24/11 | C4c to SHCM TTCM

PIEU CHINH, BO SUNG KE HOACH
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