PHONG GDDT QUANG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TIEU HQOC NGUYEN BINH Déc 1ap - Tw do - Hanh phiic

S6: 87/KH-THNB Quadng Yén, ngay 06 thang 9 nam 2023

KE HOACH
Cong tac thang 9 nam 2023

_Thuc hién nhiém vy cong tac thang 9/2023, Hiéu trudng Truong Tiéu hoc
Nguyén Binh xay dung ké hoach cong tac thang 9 nam 2023 cua nha truong nhu
Sau:

A.DANH GIA CONG TAC THANG 8:

1. Cong tac huy ddng si s6, PCGD-XMC

- Hoan tat cong tac tuyén sinh 16p 1:

+ Téng s6 hoc sinh 16p 1: 136 em.

+ Téng sb 16p: 4.

- Tong s6 HS toan truong tinh dén ngay 06/9: 602.

2. Cong tac chuyén mén:

- Tham gia day du cac 16p tip huin, boi dudng hé do Phong GD&PT.

- Kién toan to chirc bd may quan 1i: thanh 1ap cac to chuyén mén, to vin
phong, phan céng nhiém vu CBGVNYV, bd nhiém to trudng cac té chuyén mon
va to van phong.

- Quan tri€t cho can by, gido vién, nhan vién, nguoi lao dong vé noi quy,
quy ché nham dam bao né nép hoat dong cua nha trudng, cong tac phong chong
dich bénh, ké hoach thoi gian ndm hoc, cong tac an ninh trat ty, an toan giao
thong, phong chéng tai nan thuong tich, dudi nudc, vé sinh an toan thuc phém,..

- Xay dung ké hoach chuan bj don hoc sinh tyu truong va Lé khai giang.
Xay dung thoi khoa biéu cho nam hoc.

- Céc to chuyén mon trién khai ra soat cic néi dung tich hop, ndi dung
giao duc dia phuong, hoan thién xay dung ké hoach gido duc nha truong.

3. Cong tic co sé vat chit, chuin bi cac diéu kién cho hoc sinh twu
truwong va Lé khai gidng:

- Ra soét stra chira lai hé thong may chiéu trong cac 16p hoc. Hién may
chi€u cii, hong rat nhiéu.

- Mua ti vi phong hoi dong, mua loa hoat dong ngoai troi.

- Stra chita nho nén céac 16p hoc, san truong; bé sung hé thong cay xanh
trén san truong va trong 16p hoc. Trai tham cé san choi ngoai troi.
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- Mua sidm ban ghé thay thé ban ghé cli cho cac phong 7,8,9, 14,21 téng
81 bo thanh toan tir ngudn kinh phi cip cua thi xa (theo Quyét dinh sé 810/QD-
PGD&DT ngay 14/7/2023 cua Phong GD&PT). Do b tri vao phong Am nhac
con thiéu 07 bd nén tam thoi 14y cua bén cung cip (chua thanh toan).

- Téng phu trach Poi phdi hop vdi cac d/c gido vién thuc hién tt cong tac
chuan bi cho hoc sinh thuc hién cac nghi thirc trong 1€ khai gidng.

- CBGV thyc hién nghiém tic phan cong nhiém vu chuan bj 1€ khai gidng
dam bao chat lugng va ti€n do thuc hién.

4. Céac cong tac khac:

- Pam bao thuc hién ché do thong tin, bao cdo theo quy dinh.

- Hoan thanh phat hanh sach gido khoa, vo viét cho hoc sinh, 4n phélm cho
giéo vién.

- Ra so4t cac diéu kién to chirc ban tra: ra soat cac diéu kién vé co sd vat
chat, xdy dung phuong an t6 chirc an ban trti cho hoc sinh.

B. KE HOACH CONG TAC THANG 9/2023:

I. NHIEM VU TRONG TAM

- T6 chirc cac hoat dong ky niém 78 nam Quéc khanh nu6¢c CHXHCN Viét
Nam.

- T6 chirc Khai giang nim hoc 2023-2024.

- Xay dung ké hoach nhiém vu nam hoc 2023-2024. On dinh t6 chic va
nén nép day hoc trong cic nha trudng; hoan thanh hé théng hd so s sach, xay
dung ké hoach nha truong, to chuyén mon, gido vién nam hoc 2023-2024 theo
quy dinh.

- T6 chic Hoi nghi can b, vién chuc, lao dong nam hoc 2023-2024 theo
chi dao cua nganh.

- Thyc hién ky luat, ky cuong; xay dung nép séng van hoa, vin minh; xay
dung va bao v€ moi truong “xanh, sach, dep” trong nha truong.

II. NHIEM VU CU THE
1. Cong tac pho cip gido duc
- Pam bao duy tri si s6 100%.

- Cap nhat s6 liéu hoc sinh chuyén di, chuyén dén dé diéu chinh bd sung hd
s0, sO sach co lién quan dén PCGD;

- Cap nhat so0 li¢u trén phan mém Pho cdp gido duc - x40 mu chit ndm
2023.

2. Hoat dong chuyén mon

- Thuc hién nghiém tic ké hoach khai giang ndm hoc méi, cu thé:
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+ Céc 10, gido vién thyc hién nghiém tuc theo ké hoach chuan bi cho 12 khai
giang. Trong ngay 4/9, hoan tat cac cong viéc chuan bi vé co s¢ vat chat, trang tri
khanh tiét.

+ Pam bao thoi gian tién hanh, 1& khai gidng dugc dién ra trang trong, vui
turoi, an toan.

- Thue hién tudn hoc dau tién tir ngdy 05/9/2023.

- Cac 16p 6n dinh né nép day hoc; xay dung, kién toan co cAu t6 chirc 16p
hoc.

- Thuc hién cong tic soan - giang theo dung ké hoach gido duc va Quy ché
chuyén mon.

- Xay dung ké hoach thuc hién nhiém vu nim hoc cua nha truong va cac bg
phan. Duyét ké hoach:

+ Ké hoach thyc hién nhiém vu nim hoc cta cac to chuyén mon, td vin
phong, thu vién - thiét bi: Hiéu trudng duyét.

+ Céc ké hoach cua Téng phu trach Bo1, y té, ké hoach bai day cua gido
vién: Pho hiéu trudng duyét.

- Can ctr nhu cau tu boi dudng cta gido vién, chuyén mon nha trudong xay
dung ké hoach boi dudng thuong xuyén va chi dao gido vién xay dung ké hoach
BDTX cua ca nhan.

- Xay dung ké hoach t6 chuc chuyén dé cip to, cip truong.

- Tap huin st dung thiét bi

- Tham gia cac 16p tap huan do Phong, S& to chirc .

- Trién khai dang ki va day tai phong hoc trai nghiém.

3. Cong tac Doi:

- Téng phu trach Ddi phdi hop véi GVCN hudng din hoc sinh duy tri tot
viéc thuc hién vé sinh moi truong trong khuon vién nha truong va trong cac 16p
hoc; gido duc hoc sinh y thirc gitr gin vé sinh chung, bao v¢ tai san 16p hoc, cay
co1 trong khudn vién truong, biét cham séc cdy xanh, chap hanh nghiém chinh
an toan giao thong dac biét la gio tan hoc.

- Phéi hop v6i y té thuc hién cong tac tuyén truyén phong chéng dich bénh.

- Xay dung ké hoach va trién khai thuc hién cac nhiém vu do HD Péi thi
xa trién khai.

- T6 chirc ki cam két ATGT.

4. Cong tac ché @o chinh sach:

- Xay dung ké hoach thuc hién cac khoan thu, du toan thu chi, to chuc hop
phu huynh dé thong qua trudce khi trién khai thu chi.
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- Pam bao thyc hién ché do, chinh sach kip thoi d6i v6i can bo, gido vién,
nhan vién.
- Lam ho so b6 nhiém CDNN cho dc Hung.

- Thyc hién quy trinh xir 1i ki ludt vién chac sinh con thir 3 d6i voi dc
Poan.

5. Cong tac quan li tai san- thiét bi — co' s¢' vt chit, ban tru:

- Xay dung cac ké hoach, hoan tit hé théng hd so, sd sach vé cong tac
quan li thu vién — thiét bi.

- Thuc hién nghiém tic viéc theo ddi str dung thiét bi, quan li tai san tai
cac phong hoc; cap nhat s6 muon tra theo quy dinh.

- Tam thoi chua to chitc ban tra trong tudn hoc dau; thuc hién ra soat céac
di€u kién t6 chirc an, nghi cho hoc sinh; chuan bi day du phuc vu tét cong tac
quan li, trong trua ban tra.

6. Cong tac y té:

- Tiép tuc tuyén truyén dén phu huynh, hoc sinh cac Cong van chi dao cua
cap trén ve viéc tang cuong phong, chong dich bénh

- Ra soat, bd sung vat tu y té phuc vu cong tac y té trudng hoc.
- Trién khai thu BH y té ddi vé6i hoc sinh 16p 1 theo huéng dan.
7. Cong tac thi dua va kiém tra:

- Xay dung céc chi tiéu thi dua nim hoc 2023 - 2024: cac t6 xay dung xong
trude ngay 20/9/2023.

- Ki cam két chit lugng gido duc trude ngay 15/9/2023.
- T6 chirc Hoi nghi CB-VC-LD nam hoc theo lich cua Phong GD&DT.

- Xay dung ké hoach kiém tra ndi bg trong nam hoc; kién toan co cau ban
kiém tra ndi bd ctia nha truong.

8. Cong ngh¢ thong tin

- Cap nhat tin tirc, cac van ban c6 lién quan dén hoat dong cua trudng, cac
bi€u cong khai theo quy dinh tai Thong tu 36 1én website (d/c Ly).

- Tiép tuc ra soat, hoan thién dit liéu vé thong tin trudng, 16p, thong tin CB,
GV, NV va HS trén phan mém QLTH (Smas).

9. Cong tic kiém dinh va xay dung truwong chuin quoc gia:

- Xay dung ké hoach kiém dinh ty danh gia chit luong gido duc (d/c
Huong); ké hoach xay dung truong chuan quoc gia (d/c Hoa).

- Xay dung cay thu myc luu trit minh chirng trén Driver (dc Ly).

- Tap huén trién khai cong tac kiém dinh cho cac nhom (dc Hudng) .



10. Cong tac hgc sinh, sinh vién
- Tdng cudng cong tac tuyén truyén bao dam trat ty an toan giao thong:

+ Trién khai thuc hién “Thdng cao diém ATGT cho hoc sinh dén truong -
thang 9. Trong do, tap trung gido duc nang cao y thirc ty gidc chap hanh céc
quy tac khi tham gia giao thong; bao dam trat ty ATGT khu vuc cong truong.

+ D4y manh cong tac tuyén truyén, phd bién gido duc phap luat vé ATGT,
huéng din k¥ ning tham gia giao thong an toan; can b quan 1y, giéto vién, hoc
sinh thyc hién nghiém quy dinh “Pd udng rwou bia - khong ldi xe”; “Khong sir
dung dién thoai khi ldi xe”’; “Doi mii bao hiém a"at chuan khi dz xe mo 1o, xe gan
may, xe dap dién”; “Thdt ddy an toan khi ngéi trén xe 6 t6”; tuan tha quy tac
giao thong.

+ Trién khai thyc hién ki cam két giita nha truong, cha me hoc sinh va gido
vién, hoc sinh ngay tir dau nam hoc mad1i vé€ chap hanh cac quy dinh bao dam trat tu
ATGT.

+ Huong tng Lién hoan phim toan qubc vé an toan giao thong nim 2023.

- Pay manh cdng tac tuyén truyén, quan ly, gido duc dao duc, 161 séng, bao
dam an ninh, an toan trudng hoc. Ting cudng cong tac tuyén truyén, gido duc dao
due, 16 séng cho hoc sinh, nhim nang cao nhan thue, y thirc trach nhi¢ém va nang
luc hanh vi ding phép luat, gitt vitng ky cuong phap luat, ton trong phéap luat cua
thanh thiéu nién hoc sinh; bao dam an ninh, an toan truong hoc.

- Trién khai nhiém trong tAm trong cong tic phong, chéng toi pham, té
nan xa hoi va xay dung phong trao toan dan bao v¢ an ninh t6 quoc

+ Can bg, vién chirc, nguoi lao dong, hoc sinh thyc hién ding quy tic sur
dung, cung cip, tuong tac trén mang x3 hoi theo Quyet dinh s6 874/QD- -BTTTT
ngay 17/6/2022 cua B6 Thong tin va Truyén théng vé viéc ban hanh Bo Quy tic
ung xu trén mang xa hoi.

- Trién khai Cudc thi truc tuyén “Tuéi tré hoc tdp va lam theo tu twong, dao
due, phong cach Ho Chi Minh’ nam 2023

- Tham gia Cudc thi truc tuyén “Tim hiéu phdp ludt vé bdo vé bi mdt nha
nwoc"” trén dia ban tinh nam 2023.

- Tiép tuc thuc hién Chi thi s6 13-CT/TW ngay 12/01/2017 cta Ban Bi thu
ve tang cuong su lanh dao ctia dang do6i vdi cong tac quan ly, bdo vé va phat
trién rung.

- Huong ung Chién dich 1am cho thé giéi sach hon nim 2023, cu thé:
Tuyén truyen, tich hop, 16ng ghép vao mot s6 hoat dong ngoai khda va bai hoc
co lién quan cua hoc sinh v€ viéc bdo vé€ moi1 truong, dic biét 1a cac ndi dung cd
lién quan dén kinh té xanh, kinh t€ tuan hoan, cac hoat dong vi moi truong...

11. Cong tac khac:
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- Ra so4t, hoan thién toan bo hé thong hd so, s6 sach cua nha truong: cac ca
nhan, bd phan ra sodt ho so theo nhi€ém vu dugc phan cong phu trach, hoan thién
cham nhat ngay 22/9/2023.

- Thue hién cac hoat dong khac trong thang theo chi dao cia UBND thi x4,
Phong GD&DPT, S¢ Gido duc va bao tao, UBND phuong.

Yéu ciu Pho Hiéu trudng, cac td, cac bd phan lién quan xay dung ké
hoach trién khai toan thé can bd, gido vién, nhan vién nha trudng nghiém tic
trién khai thuc hién.

Noi nhén: HIEU TRUONG

- CB,GV,NV (dé: t/hién);
- Luu: VT /.

Nguyén Thi Phuwong Hoa

PIEU CHINH, BO SUNG KE HOACH

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................
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LICH CONG TAC THANG 9/2023

(Kem theo Ké hoach sé 87/KH-THNB ngay 06/9/2023 ciia Trurong TH Nguyén Binh)

Thoi Noi dung cong viéc Ngwoi phu trach
gian
01- 04 | Nghi I& Higu trudng
04 Trang tri chuan bi cho L& khai gidng Hiéu truéng
05/9 - Khai giang » i
L Hi€u truong
- Bat dau Hoc ki 1
08/9 - Hop Hoi dong Hiéu truong
11/9 |- Hoan thanh ki cac cam két TPT
15/9 |- Cac t6 chuyén mon hop: trién khai nhiém vy, | TTCM
dang ki thi dua, ki cam két chat lugng gido duc;
18/9 - Kiém tra s§ sach quan 1 thiét bj ctia nhan vién PHT
thu vién; ki€ém tra vi¢c dang ki va day hoc tai
phong hoc trai nghi¢m.
22/9 Duyét cac ké hoach cua 3 to truong, nhan vién thu | BGH
vién, nhan vién y t&, TPT DAi.
Tap huan sir dung thiét bi PHT
27/9 Hoi nghi CBVCNLD BCH Coéng doan
29/9 Sinh hoat chuyén mén céc t6 TTCM




