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S6: 3103 /SGDDT - GDPT Quang Ninh, ngay 30 thang 9 nam 2024
V/v néang cao chat lugng
cong tac chu nhiém 16p
cép trung hoc

Kinh gui: Cac co s¢ gido duc trung hoc.

Pé tiép tuc nang cao hiéu qua cong tac chu nhiém 16p d6i véi cac truong co
cap trung hoc huéng dén muc tiéu hoc sinh phét trién toan dién, xay dung moi
trrong hoc tdp voi mod hinh “7 mong hoc hanh phuc”, phat huy gia tri van hoa, suc
manh con nguoi Quang Ninh vai cac dac trung “bdn lmh, tu cuong, ki crong, doan
két, nghia tinh, hao sang, sang tqo, van minh”, S& Gido duc va Pao tao (GDDT)
huéng dan céc co sé gido duc trung hoc thuc hién mot s6 noi dung sau:

|. TRACH NHIEM CUA HIEU TRUONG

1. Lya chon nhitng gido vién c6 ndng lyc chuyén mon, kinh nghiém quan 1y
va gido duc hoc sinh, c6 uy tin va tinh than trach nhiém cao lam cong tic chu
nhiém; sap xép, phan cong bo tri ddi ngii gido vién chu nhiém 16p phu hop véi nang
lyc, s& truong cua tung ca nhan.

2. T chtic bdi dudng cho can bd, gido vién nhiing kién thirc co ban vé
nghiép vu chu nhiém 16p; nang cao nhén thuc, klen thirc dam bao tat ca gido vién
cht nhiém 16p déu nam viing chic ning, nhiém vy’ va quyen han? theo quy dinh
hién hanh, trong do6 trong tam la boi dudng nang luc vé to chire, 1anh dao, quan li;
nang lyc tic dong dé phat trién nhan cach ngudi hoc; nang luc phdi hop cac luc
lurong gido duc; Ki nang tmg dung cdng ngh¢ thong tin trong hoat dong chuyén mon
va cong tac chu nhiém.

3. Ra soat cac diéu kién vé ha tang cdng ngh¢, trang thiét bi, day manh mg
dung cong ngh¢ thdng tin, sir dung cac phan mém hd tro quan I, diéu hanh, truyén
thong két ndi trong cbng tac chi nhiém; thic day ning luc sd, nang luc tu cha cua
giao Vvién va hoc sinh.

4. Phoi hop chat ch& vai chinh quyen dia phuong, cc to chirc c& nhan lién
quan cung cong dong trdch nhiém trong céng tac quan li, giao duc hoc sinh.

5. Quan li cong tac cua gido vién chi nhiém 16p:

! Ngoai nhiém vu chung cua gido vién, gido vién chu nhiém c6 cic nhiém vu quy dinh tai: Diéu 4,
Thong tu s6 28/2009/TT-BGDDT ngay 21/10/2009 cia By GDPT ban hanh quy dinh vé ché d6 lam viéc
dbi voi gido vién pho théng; Diém ¢ Khoan 1 Piéu 8 va Diéu 20 Thong tu sb 22/2021/TT-BGDDT ngay
20/7/2021 cia B4 GDBT quy dinh vé danh gia hoc sinh trung hoc co s& va hoc sinh trung hoc phd thong;

2 Khoan 2, Piéu 29, Théng tu sb 32/2020/TT-BGDDT ngay 15/9/2020 cua Bo GDPT ban hanh
Diéu 18 trudng trung hoc co sd, truong trung hoc phd thong va trudng phd thong 6 nhiéu cip hoc.
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- Cung cap thong tin co ban, can thiét dé gido vién xay dung ké hoach cong
tac chu nhiém 16p: chu dé nam hoc; phuong hudng, nhiém vy, ké hoach nim hoc;
ké hoach chuyén mon; hoat dong trai nghiém, huéng nghiép; hoat dong cua Poan
Thanh nién, Doi thiéu nién; thong tin hoc sinh, phu huynh hoc sinh...;

- Hudng dan xay dung va phé duyét ké hoach cdng tac cha nhiém 16p cua
gi4o vién. To chirc viée thuc hién ké hoach ctia d6i ngii gido vién chu nhiém 16p:
Xay dung quy dinh, co ché phdi hop giira gido vién chil nhiém, gido vién bo mén
va cac to chirc, doan thé trong va ngoai nha truong; to chirc giao ban dinh ki hang
tuan, hang thang vé cong tac chii nhiém 16p;

- Tang cudng sinh hoat chuyén dé giita 14nh dao nha trudng, cac to chirc
doan thé vé cdng tac cha nhiém, tiép nhan phan hdi ciia hoc sinh va phu huynh vé
cong tac cua gido vién chu nhiém dé nang cao chat luong, hiéu qua; chi dao diém
viéc t0 chire hoat dong gido duc cia gido vién cha nhiém 16p; hd trg phat trién séng
kién cia gido vién chii nhiém nham nang cao chat lugng phat trién toan dién cua
hoc sinh;

- Xay dung tiéu chi danh gia giao vién chi nhiém va thyuc hién danh gia dinh
Ki cong tac chu nhiém 16p; chi dong to chuc, tao diéu kién dé gido vién chi nhiém
duogc tham gia Hoi thi gido vién chil nhiém gioi Cac cap.

II. CONG TAC CHU NHIEM LOP CUA GIAO VIEN

1. Thyc hién dung chltc nang va nhiém vu cta gido vién chi nhiém 16p va
thuc hién moi quyét dinh quan 1y cua Hiéu trudng doi vai 16p cha nhiém.

2. Chu dong hoc héi dé nang cao nang cao nhan thirc vé vai tro, nang luc,
nghiép vu cua gido vién chu nhiém 16p.

3. Mot s6 nodi dung quan trong trong cong tac chu nhiém 16p

- Piéu tra co ban, tim hiéu vé gia dinh, hoan canh sdng va tinh cach, stic
khoé cua ting hoc sinh dé dwa ra nhirng giai phap quan li, phuong phap giao duc
phu hop.

- Xay dung va to chirc bd may quan 1y 16p theo co céu hop 1y va dam bao
hoat dong hi¢u qua, tang cudong sirc manh ty quan cua tap thé hoc sinh.

- Lap ké hoach cong tac chii nhiém 16p: cu thé hoa muc tiéu thanh cac nhiém
vu phai thue hién; xac dinh r6 muc dich, yéu cau, phuong tién, dia di€ém va thoi
glan tién hanh cac hoat dong quan I, giao duc hoc sinh; xac dinh cac phuong phap
kiém tra va danh gia viéc thyc hién ké hoach.

- T4 chirc trién khai thuc hién ké hoach cong tac chu nhiém 16p can cht trong
mot s6 ndi dung nhu sau:

(1) Quan Ii chuyén can caa hoc sinh va cap nhat theo ddi hang ngay theo quy
dinh; phoi hop chat ché vai gidao vién bd mon, xay dung va to chirc thuc hién cac
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noi dung ké hoach gido duc cua nha truong, ké hoach chéi nhém; xac dinh cac
phuong phap kiém tra va danh gia viéc thuc hién ké hoach.

(2) Giam sat, theo ddi sy tién bo cua hoc sinh dé dong vién hoc sinh phat huy
t6i da kha ning va co cac phuong an can thiép, diéu chinh, khic phuc kip thoi nhat
1a dbi twong hoc sinh khuyét tat, hoc sinh noi tra, ban tr, hoc sinh c6 hoan canh
khé khin xay dung méi truong 16p hoc tich cuc, doan két, truong hoc hanh phuc.

(3) Tang cuong ung dung cdng ngh¢ thong tin d61 moi hinh thie sinh hoat
16p, sinh hoat chuyén dé, cac hoat dong giao dyc c6 dinh hudng; trao d6i, tuong tac
thuong xuyén, thu thap thong tin phan hi tir hoc sinh, cha me hoc sinh.

(4) Thuong xuyén phdi hop véi cha me hoc sinh dé truyén thong cac chi
trrong chinh sach cua Pang, Nha nude va cua Tinh danh cho gido duc; thong tin
kip thoi tinh hinh hoc tap, tdm li va cac hoat dong ctia hoc sinh dén cha me hoc sinh
cu thé va thuc chat. Phdi hop voi cac luc luong gido duc trong va ngoai nha truong
gi4o duc hoc sinh van héa hoc duong, van hoa ing xir, ky nang song va tu van dinh
huéng nghé nghiép, gido dyc phap ludt; ting cuong tu van vé ky nang ung xur trén
mang xa hoi; phong, chong bao luc hoc duong, ...

(5) Quan tam giai quyét tinh hudng su pham trong cong tac chii nhiém: Quan
li hanh vi hoc sinh, tiép can, phan tich tinh huéng; thuc hién gido duc ki luat tich
Cuc, tao ra moi truong khich 1€ va hd tro tich cuc cho viéc hoc va phat trién phém
chat, nang luc, quan tim ghi nhan Sy ¢b ging cta hoc sinh dé dong vién kip thoi.

(6) Binh ki tuﬁn/thélng, giao vién chu nhiém bao cdo cong tac chu nhiém véi
Hi¢u trudng.

S6 GDDT yéu cau cic don vi nghiém tic thuc hién. Trong qué trinh trién
khai, n€u c6 vudng méc, can phan anh kip thoi qua Phong Gido duc pho thong dé
duoc hudng dan./.

Noi nhan: KT GIAM DOC
- Nhu trén ;

- Giam dbc; cac Pho G,

- Céac phong GDDT;

- Céc truong co cip THPT;
- Cac don vi thudc So;

- Lvu: VT, GDPT.

Nguyén Thi Thu Hanh
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