PHAN CONG NHIEM VU THANH VIEN BAN KIEM TRA NQI BQ
Nam hoc 2024-2025

m (Kem theo Quyét dinh s6 249/QD-THPM ngay 01/9/2024 ciia truong TH Péng Mai)
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Chirc danh

Chirc vu

Nhiém vu dwge phan céng
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Nguyén Thi Quang Trang

HT

Truong ban

- Ban hanh Quyét dinh thanh 13p Ban KTNB, Xay dung ké hoach
KTNB va cu thé hoa ké hoach theo thang, tuan.

- T chirc trién khai, thuc hién va diéu chinh ké hoach (néu théy
can thiét dé phu hop thuc té).

- Bdo cdo cong tac KTNB cua nha truong theo quy dinh.

- Thiét 1ap hd so KTNB theo quy dinh.

- Truc tiép kiém tra cac noi dung theo ké hoach.

- Kiém tra, ra soat va don déc cac bd phan duoc phan cong phu
trach thuc hién ké hoach.

- Thiét 1ap ho so KTNB theo quy dinh.

Vi Thi Bich Nguyét

PHT

Phé trudng
ban

- Cu thé hoa ké hoach kiém tra ndi bo trong nim hoc bang viéc 1ap
ké hoach theo thang 16ng ghép trong KH ciia cong doan.

- Tryc tiép kiém tra cac noi dung theo ké hoach.

- Kiém tra, ra soat va dén ddc cac bd phan dugc phan cong phu
trach thuc hién ké hoach.

- B4o céo cong tic KTNB hang thang, so két, tong két cong tac
KTNB trudc trudng ban.

- Thiét 1ap hd so KTNB theo quy dinh va nhiém vu dugc phan
cong, giri vé bo phan thu ki sau thoi gian thuc hién cham nhat 13
01 ngay.
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7 Chirc danh Chirc vu Nhiém vu dwoc phan con
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=z -Cu ‘ghé hoa ké hoach ki@m tra ndi bg trong nam hoc bang viéc
T 1ap ke hoach theo thang 16ng ghép trong KH cua TTND.
3\ TBTT nhér] dan, avvien | Thyc hi¢n ké hoach kiém tra ndi by theo phén cong.
TPCM 6 1 v - Thiét lap hd so KTNB theo quy dinh va nhiém vy duge phan
cong, gui v€ bg phan thu ki sau thoi gian thyc hién cham nhat 1a
01 ngay.
- Thyc hién ké hoach kiém tra ndi bo theo phan cong.
- Cu ‘ghé hoa ké hoach kiém tra nd1 bg trong ndm hoc bang vi¢c
x : £ : o n 1ap ké hoach theo thang 1dng ghép trong KH cta Dai.
4 | Nguyén Thi Tuyét Mai TPT UY VISR L Thiét 1ap hd so KTNB theo quy dinh va nhigm vu dugc phan
cong, gui v€ by phan thu ki sau thoi gian thyc hién cham nhat 1a
01 ngay.
5 Vii Thi Thanh Thuay BTCP
5 Nguyén Thi Thu Huong TPCM
T64,5
Ha Thi Anh GVTA
/ - Thyc hi¢n ké hoach kiém tra ndi bg theo phan Cﬁng.‘
S Th VA - Cu thé hoa ké hoach‘kiém tra ndi bo trong nam hoc bang viéc 1ap
8 Tran Thi Van GVTA v vien ke hoach theo thang 16ng ghép trong KH cua to chuyén mon.
— Y - Thiét 1ap hé so KTNB theo quy dinh va nhiém vu dugc phén
Pham Thi Hien GVMT cong, giri vé bo phan thu ki sau thoi gian thuc hién chiam nhét 1a
9 01 ngay.
10 Nguyén Thi Thuan NVTV
Vi Thi San NVYT
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12 Phan Thi Tham NVKT

13 [Pham Thi Thao TTCM 10 1

14 [Vi Thi Binh An TTCM 16 2,3
Dong Van Hung TTCM t5 4,5
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